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1. O6qne rroJroxeHrrfl
l.l.Hacroxqar I4ncrpyKrlrlrd ro BeAeHr,rro Aeno[pord3BoAcrBa n MMOY <,{ercrzfi ca.q Ns 72)
(4anee - I4ncrpyr\ut) pa3pa6oraHa B rleJrflx parluoHanbnoft opranv3arlkrkr AoKyIueHTaIIlIoHHoro
o6ecueqenLrs. AeflTenbHocrn MMOy <,{ercrzfi ca'q J\b 72>> (tatrce -Y.rpeN,uenue), a raKxe
crpororo co6moAeuur 4eftcrnyroqlrx HopMarr{BHbrx AoKyMeHron e c([epe AoKyMeHraIIr4tr vr

nnQopuauuu.
l.2.I4ncrpyruur cocraBJreHa B coorserCrnuu c: focyAapcrBeHHEIM craHAaprorra P@ |OCTP 6.30-
2003 "YHu$raqnpoBaHHbre cucr br AoKyMeHTarIlru. Ynz(fuqupoBaHHiul cl4creMa

opraHr{3arluoHHo pacroptAlrrenrnofi AoKyMeHTarIur.r. Tpe6oBannfl. r oQoprvrneHulo AoKyMeHroB)
(npunrr Ir BBeAeH n 4eficrnne rocraHoBJreHlreM foccran4apra Poccupr or 03.03.03 Jt{b 65-cr);
flpurr,repnofi uncrpyruueft rro AeJrolporr3BoAcrBy B rocyAapcrBeHHbrx opraHix yflpaBneH[s

o6pasonanlrervr cy6rexron Poccuftcrofi @e4epaqura, yrB. Muuo6paroBaHrl.u Poccuu 06.05.02;
T[uosofi rrHcrpyKqr.refi no Aenonpor3BoAcrBy n Qe4epanbHbx opraHtx I{cnoJIHI,ITelrnofi BJIacrI{,

yrBepxAeHnoft npzxaaou MunucrepcrBa KyJrbrypbr u MaccoBbrx KoMMyHrIKarIufi Poccr,Ifictcofi
(De4epaqur.r or 08.11.05}lb 536.
l.3.KoHrpoJrb BeAenrtf, Aenonpor,r3BoAcrBa n YvpeNaeHr.rlr ocyr{ecrBJrrer 3aBeAyloqat, Koropat

Aaer yKa3aHrrr [o BorrpocaM opraHv3arlilv rr Be.ueurrr Aeno[poz3Bo.qcrBa, o6sgarenruble AJrf,

trcrroJrHeHr,rq BceMlr crryx6aruu, npoBepf,er cocrotHl,Ie Aenonpoll3BoAcrBa u ocylqecrBnser
o6yrenue pa6oruuroB, orBercrBeHHblx 3a ero BeAeHI,Ie.

l.4.OreercrBeHHocrb 3a oplaHr.rcaqnro Aeno[porr3BoAcrBa, cBoeBpeMeHHoe kr KaqecrBeHHoe

LrcrroJrHeHue AoKyr\(eHToB, rrx coxpaHuocrb Bo3Jraraercr Ha 3aBeAyloqyro YupeN4eHI,IeM.

l.5.HenocpeAcrBeHHoe BeAeHI,re Aenolpolr3BoAcrBa n Y.rpeN.{eHI{pI Bo3naraerct Ha corpyAHI{KoB,

Ha3HaqeHHbrx orBercrBeHHbrMr,r 3a gry pa6ory, Koropbre o6ecuequealor yrler I,I npoxo)KAeHlle

AoKyMeHToB B ycraHoBneHHbre cpoKlr, nn(fopuutpyror 3aBeAyroFyro o KarlecrBe ux [crIoJrHeHuIs,,

3HaKOMTT COTpyAHUKOB C HOpMaTr4BHbrMr4 U MeTOAr4qeCKrrMrr AOKyMeHTaIVII{ rIO AenO[pOlI3BOACTBy.
1.6.Pa6ornuru, HtL3HaqeHHhre orBercrBeHHbrMr4 ga BeAeHrre Agnolporr3BoAcrBa, Hecyr
o'inercrseHHocrb 3a ssrnorHdHr.re rpeSonanr,ri nacrosqefi I4ncrpyxquu, 3a coxpanHocrb
HaxoA.flru{xcq y H}rx AoKyMeHToB. 06, yipare AoKyMeHToB HeMeAneHHo .qoKJraAhrBalor

aane4yroqefi.
l.7.tlpn )xoAe pa6ornzra, orBercrBeuHofo 3a Be.qeHr,re Aenolpor,r3BoAcrBa, B orrlycK IrMeloul4ect
y Hero AoKyMeHrbr rro yKa3aHlrro 3aBeAyrorqeft uepe4iuorcr apyr6nay pa6otrnry, rotopsrfi o6ssan
npr{HflTb Mephr K rrx cBoeBpeMeHHoMy rrcrronneHr,rrc. flpu ynorbHeH}Iu r,rnr,r' nepeMeIrIeHrII,I

OTBeTCTBeHHOTO 3a BeAeHue Aenolporr3BoAcTBa npou3BoAlrTcr lepeAaqa Aen I4 AoKyMeHToB, o qeM

cocraBJrrercr rrprreMo-cAarorrHbrfi arr, roroprni yrBep)Klaercs gaBeAlronrefi.



l.8.I4ucrpyrqru paclpocrp alrflercfl. KaK Ha rpaAuqlroHHoe Aenolpoll3BoAcrBo, TaK Lr Ha

opraHll3arluro pa6otr c AoKyMeHTutMrr, co3AaBaeMhrMrr cpeAcrBaMrI gJleKTpoHHo-BbrtlrlcJlrltelrnoft

TEXHI4KII.

l . 9.BunonHeHr4e yrBepxAeHHofi I4ncrplKqulr o6.f, garensHo AJUI KaxAofo corpyAHLIKa.

1.10.Ilopxlor< pa6orrr c frrrcbM€lMr.r, 3aJrBneHlrf,MLI I4 x(ano6arrrn corpyAHrIKoB u po4urelefi
(sar<ounror npeAcraBl,Ireneft) orrpeAenflerc.tr crteqltanbHblMll uHcrpyKIII,IsMI,I.

2. .{orcyueHrrr, neodxoArlMbre rrprl y[paBJrenrrrr Yuperxgeuueu
2l.llpu rroAroroBKe, corJracorialurn, rroArruczurru E ytBepx,qeHllu AoKyI\{eHTon neo6xoAutvto

co6nroAarr rpe6onanux, o6ecne.ruBarolu,re rcpuA[qecryro c]Iny AoK]MeHToB Lt Bo3MoxHocrb LIX

o6pa6orrn c llc[oJrb3oBarl]reM cpeAcrB gJreKTpoHHo-BbIrII4cJILIrenrnofi TexHrIKtI

2.2.Coqan AoKyMeHToB, o6pasyrorquxcr B rrpoqecce AesreJIbHocrLI, olpeAeJrtercr: ero

rounerenquefi v (fyurqurrrlra; KpyroM ylpaBreHrlecKllx 4eftcrnufi, nopslKoM pa3perlleHut

BonpocoB (e4znouauanurrrft vrrrkr KoJrJIerLIaJIruufi); xapaKTepoM nsal,IN{oAeftcrBrIt MexAy

o6parorareJrbHblMl,I frpexAeull fl:lr.vI kr ApyrrIMI4 opraHl,rsallutflMkr.

2.3 . B cocraB AoKyN{eHron Yupexgenl,I.s Bxopr:
2.3.l.opratrur3arllroHHbre AoKyMeHrur (Ycran, AoroBophl o6 o6paronaHvIvI, Koffiexrusurrfi 4ororop,
floloNenzx o clyx6ax lr pa3nuqnoft AerreJrbHocrr.r, AoJIXHocrHbre I{HcrpyKIII{lI corpyAH}IKoB,

rnTaTHoe pacIII,IcaHue, upaBr{Jra BHyTpeHHero TpyAoBofo pacloptAKa, TpyAoBbIe AoroBophl I{ Ap.);
2.3.2.pacnopsAr.rrerbHbre .uoKyMeurrr (npurzubr, r,rHcrpyKllrll, pacilop.nxenvIs.il T. n.);
2.3.3.nnQopMarlrronHo-cnpaBoqHbre AoKyMeHrsr (uporoKoJrbl, [JIuuIbI, orrlerbl, crpaBKI{, aKTbI,

AoKJr4AHbIe u o6rscHl,ITeJrbHbre 3arllrcKr{, frr{cbMa, TenerpaMMu n reneQoHofpaMMbl eI Ap.).
2.4.[ot<yueHTbr, KaK npaB]rJro, o(fopunmorcx Ha 6ranrax YupeN4euur, coorBercrByloqux
focyAapcrneHHoMy craHAapry P(D (|QCT P 6.30-2003), 4onxnbl coAepxarb ycraHosreuHrtrl
KoMTIJIoKT o6sgateruHbD( peKBI{3I,IToB c pacrloJloxeHukl.

3.Oco6eHnocrrr rroAroroBKrl u oQop H BAoI(yMeHToB

3.l.Ilpurcar
3.l.l.Ilpurru - rrpaBonofi arr, rtAaBaeMbrft sane4yroqefi Y.rpexIeHLIeM. On ncryuaer B cllny c

MoMeHTa rroA[]rcaH]rs 3aBeAyrorqeft, eclz B TeKcre He yKa3aHo Apyroro cpoKa. IloAnprcannrui
rrpr,rKa3 perlrcrplrpyercq. llpnrasauu o(popvrnxrorcr pemeHllt HopMarI,IBHoro xapaKrepa ro
BorlpocaM opraHl,I3arlr4rr rrJraHr4poBaHr{r, orqerHocr}I, o6paronareJlbHofo rrpoqecca, ne.re6uo-

npolfularrfiqecKllx rraeponprn rzft, Susr.ruecroro pa3Burr4fl, Qunancono-xosflicrsenHofi
AerreJrbHocrl,I, BHerrrHegKonovrrrecrofi AerreJrbHocrll, a raKxe rlo oneparuBHblM,

opraHr43arllroHHbrM, KaApoBlrM r.r Apyrr{M BorlpocaM BHyrpeHHefi pa6orsl Yupexaenr,Ix. llpoerrrr
rrpuKa3oB noAroraBnrrBaror pa6ornurur, H€L:rHaqeHHbIe orBercrBeHHbIMI{ 3a BeAeIr[e

Aenolporr3BoAcrBa Ha ocHoBaHlrlr nopfreHr4r 3aBeAyloqefi nu6o s LIHI{quarIlBHoM noptAKe.

flpoerrrr [pr,rK{r3oB no ragponbrM, HopMarHBHbM, oleparr,IBnblM, opraH}I3aIII{oHHbIM BolpocitM
' parpa6arurBaer 3aBeAyrorrlafl; rro ocnoBHoft AesrenrHocrll (o6pasonarenrntrft upoqecc) - crapurufi
Bocrrlrrarenb; rro (pnnancono-xossftcrrennofi 4exreJlbHocrrl - 3aMecrureJrb gane.qyroqefi [o
aAMuHkrcrparuBHo-xo3.f,ficrseHHofi pa6ore; no oxpaHe rpyAa - 3aBeAyloqax Yvpe)KAeHrIeM; ro
MeA[rlLtHcKorray obclyxvBaHr,rrc ra opraHr.r3arlvwtrrvrralaus. - crapmas MeALIIIt4HcKas cecrpa.
3.1.2. r{arofi rrprrKura flBrflercf, Aara ero rIoAnLIcaH]It.
3.1.3.f,IpzruBbr rro (fuuanconofi AesreruHocrrr, rro KaAp:rM, JILIqHoMy cocraBy BocrIlITaHHlIKoB,

Sopunpyrorcr r4 HyMepyrorcr orAeJrbHo B rrpeAenix KaneHAapHoro roIa. flpmaru no ocuonuofi

AerreJrbHocru Qbpunpyrorc{ r,r HyMepyrorcr orAeJrbHo B rrpeAenax yre6noro roAa c 1 cenrx6pr.
3.1.4.Konu[ npr.rKiroB Lrrrkrvrx pur:MHoxeHHBre gk3er\4rrJrrpbr 3aBepslor rlerlarblo Yupexgenux.
3. 1 . 5.Ilpura3 uMeer cJreAyloq[e peKBI{3}ITbI:

- 
Har4MeHOBaHHe rIpeXIeHLIt;

- 
cnpaBorrHbre AaHHbre o6 yrpex4enkrni

-HalrMeHoBaHlIe 
B[Aa AoKyMeHTa;

- I.ATy r{ HOMep AOK}MeHTa;

- 
3aronoBoK K AoKyI\{eHTy;

- 
TeKCT AOKyMeHTa;

- 
noAIIrICb;



- ""r"r,
- 

oTMeTKy o npnnox(eHl4ll.
3.l.6.HaunreHoBaHr.re YupexAeuux yKa3blBaerct e norrHoft 14 corparqenuofi Qopue
MynrqunanbHoe aBrogoMHoe AorrrKoJrbHoe o6paronareJlbHoe frpexAeHl{e <.{ercrnit cal, Ns 72

r<orvr6r,rnnpoBaHHofo BvAa>> AnraacrpozreJrbHofo pafiona r. Ka3ann, MMOy <,{ercrufi caA J\b

72>>. fIe'aararor rIeHTprlpoBaHHbrM cuoco6ou (navano I{ KoHeu rax,4ofi crpoKll peKBI'I3ura paBHo

yAaneHbl or rpaHrIII 3OHrI pacnonoxeHllt pernu:uron).
3.l.T.HanueHoBaHlre BnAa AoKyr{eHTa - "flpr,rra:" (uocle HoMepa rrplrKa3a rlo xaAPru

rrcrroJlb3oBarb nrlTep <K>) :

3.1.8.IIpu o(fopnrnenuu rpr4Ka3oB rro KaApaM n pa6ore ucronrcylor ynutfuqnpoBaHHble (foprr'Gr,

yrBepxAeHnrre flocranoBneHueM focrorucrarou Poccrar,I or 01.09.2018 J\[ 1 (06 yrBepxAeHrrl

$opr nepnr,r.lroft yreruofi AoKyMeHTarIvrv ro yqery rpyAa LI efo orIJIarhD) corJlacHo nepeqHro:

@opurr Hauuenonanue Oopnru @oprvrar

T-1 flpzras (pacuopsxenue) o rrplleMe pa6oururca na pa6ory A4

T-1a flpr.lrag (pacnoprNenne) o rpueMe pa6oruurca Ha paqqTy- A4

T-2 IIu'rnafl KaprorlKa p a6 ornura 2A4

T-3 Illrarnoe Dacnl,rcaHlle A4

T-5 llourag (pacnop.flNenne) o repeBoAe pa6ornur<a Ha Apyrylo pa6o11 A4

T-5a Ilouras (pacuopsxeuue) o repeBoAe pa6onrura Ha Apyryrc p{qTL A4

T-6 flolrxae (pacuopsxenue) o npeAocraBneHl'Ir orrlycKa pa6ornuxy A4

T-6a flozrag (pacuopgxenue) o [peAocraBJIeHI4[I orrlycKa pa6ornuxarvt A4

T-7 fpatbur orrlycKoB A4

T-8 flpuxas (pacnoprxenue) p upeKparlleHuu geircrnuf, rpyAoBoro

AOIOBOpa

A4

T-8a llpur<ar (pacnopxxenue) o rpeKpalqenulr 4efi crBl4t rpyAoBoro

noroBoDa

A4

T-9 llpnra: (pacnoprxenue) o HarpaBneHl{r paoornr{Ka B

KOMaHAupoBKy

A4

T-9a flpuxas (pacnoprxenne) o HarlpaBnenuu pa6orHl{Ka B

KOMaH.{I4pOBKy

A4

T-10a Cnyxe6soe 3a.qaHlle Ant HanpaBreHus B KoMaHAI'IpoBKy u orqer A4

T-11 llplrras (pacnopsxenne) o nooilIpeHulr pa6ornrara A4

T-1la floranas (pacnopsNenze) o rooqpeHr'Iu pa6ornrlna A4

. flpurasrr no Qrananconofi 4exreJrbHocrrr, no ocHoBuoft AesrerbHocrrl u IIo JILMIoMy cocraBy

BOCrrlrTaHHltKOB lIClOJIb3OBaTb nl,lrep ((O)), ((O), <<JI> COOIneTCTBeHHO.

3.1.9. 3arorosor AonxeH KparKo lr rorruo orpaxarb coAep)ICaHI,Ie reKcra npuKa3a. 3arononor, rar
rrpaBlrJro, ([opnrynupyercr B rrpeAnoxHoM [aAex(e, HarlprIMep: "O BbIrIJIare pa6ornurarvr

YupexAennx... ".3arofosoK _rreqariuor rupu$rou, 6-eg a6gaqnoro orcryrla, paclonarafl Ha

crpaHxrle B JreBoM BepxHeM yrny. 3aroJroBoK, cocrorrqufi rns 4nyx u 6onee crpoK, pacrloJlararor Ha

crpannqe yepes oAr,rH MexcrpouHrrft rlHTepBiln. Tovry s rbHIIe 3aroJIoBKa He craBtr.

3.1.10. Tercr oTAeJueTcr oT 3aroJroBKa AByM{-TpeM{ Me)KcTpoqHbIM[I LIHTepBanaIukr' fleqaTaeTcs

12 rernem qepe3 o4tluapnrtfi IIHTepBuIn re5ctpnoro uo lesofi u npanoft

rpilHzusM reKcroBoro rroJur. flepnax crilor<h a6saua uu 1,25 cM or lenofi
rpaHr,rrlbr TeKcToBoIo IIoJIfl. Tercr rrpIaKa3a MoxeT fi: xoHcrarzpyoqefi
(npearr,r6ynu) n pacnoprAr,rrenbHofi, B Koncrarl,Ip)'rcrqefi uacru KparKo Lrcnararorc.f, IIerI'I u3a4a.{v,

lfarru u co6slus, uocJry)Kr{Brrr[e ocHoBauueM Anq vrsqantrfl. npI{KiBa. Ona uoxer HaqrlHarbct

cJIoB4Iu[ "B qennx...", "B coorBercrBl,Iu...", "Bo ucrorueHue..." ]r r. A. Ecnu npnra3 rl3Aaercf, Ha

ocgoBaH[rr Apyroro AoKyMeHTa, To B KoHcrarl,Ipyrorqeft qacru yKa3blBalor HarIMeHoBaHI'Ie sTofo

AoKyMeHTa B TBopureJrbHoM rraAexe, ero Aary, HoMep I,I 3iiloJloBor. B orAenbubrx cJlyqilx
KoHcrarrrpyroueft qacru Moxer npeArrrecrBoBarb upealr6yna I,I3 oAHoro - AByx npeAno)I(eHr4it, n



KparKofi (foprr,re orpa)Karoqafl cyrb rrplrKa3a, Ho npu gToM He gy6ill,Ipyrorqiu ero 3aronoBoK.

O6rrqHo npeanr6yly ucronmyror Arrfl roro, uro6bl yrlpocrplrb lt coKparllTb Qopnrynuponry
3aroJroBKa. Pacnopr4ureJrbHuur qacrb orAenterc.s or KoHcrarlrpyrouefi cJIoBoM "npura3unato).
PacnoprAnreJrbHalr qacrb AoJrxHa coAepx(arb nepeqrrcreHr,re npeArlrlcblBaeMbrx Aeftctsuir c
yKa3aHr.reM r{crroJrHlrrens Kax,qofo Aeficrnr.rr u cpoKoB r,rclroJlHeuus. Pacnopt,ullTenbHilI qacrb

Moxer 6urr pa:4eJreHa Ha [yHKThr ]r rroArryHKTbI, Korophre Hryepylot apa6crunru qu(fpanru.

Kaxlufi IyHKT paciloprAr4remnofi qacrr,r HaqraHaercr c yKa3aHI,It KoHKperHoro geftctnux,

BbrpoKeuHoro rJrafoJroM B HeonpeAeneHHofi (foprr,re. fieftcrr;ut oAHopoAHoro xapaKTepa Moryr
6rrrs nepeq[cneHbr B oAHoM rryuKre. B ra.recrne ]rcfloJlHl,Irenefi ].Ka3blBalorcr cnyx6rr ulu
KoHKpernbre AoJDKHocrHbre Jrr4rla. llocneAnuft nyuxr pacloprArrremHoft qacrvt Moxer coAepxirrb
cBeAeHlrr o cryN6e I,IJrLr AonxHocrHoM Jrrrue, Ha Koropoe Bo3JIoxeH KonTponb lIcrIoJIHeIr[t
npr{Ka3a. Eclu npura3 rrcMeH.rrer, orMeHrer r{Jrr.r Aorronrurer paHee ng.4anurrfi AoKyI\{eHT LInIa

KaKoe-To ero [oJroxeHr.re, To ororH r,r3 nyHKToB pacrropsAuremnofi vLacrvl TeKcra AonxeH
coAepxarb ccbrrrKy Ha orMeH{eurrfi AoKyMeHT (nynrr 4oryuenra) c yKaBaHrIeM ero Aarbl, HoMepa

I,r 3aroJroBKa. Terq nyHKTa neo6xoAurvro HaqI,IHaTb cJIoBaMr,r "flpuanatr yrparl,IBlrrLlnr cuny...". B
npI,IKa3 He cJreAyer BKrroqarb IyHKT "flpzxa3 AoBecrr,I Ao cBeAeHkrs....". ,{onxHocrHble nllIla
Y.rpeN,ueuufl,, ro cBeAeHr4r Koropblx AoBoArr rrpr,rKa3, [epequcntrorct B ]'Ka3arene paccbrJlKpl,

roroprrfi lrcrroJrHprrenb roroBrrr BMecre c [poeKToM nprlKuBa. B npl{Ka3e rIoA rIoArII4cbIo

AoJrxHocrHoro Jrlirla yKuBbrBaercs rpkrQ (C [prrKa3oM o3HaKoMnen(rr)>: c uocneAyroutefi
noAnr{cblo Bcex Jr}rq, yKa3aHHbD( B npuKa3e.

3.1.11. floAnucr BKJrroqaer n ce6s r,rHr.rrlr4arrbr u tfalrnrnro JIaIIa, o6na.qarorqefo [paBoM urg4anvrfl.

[p]rKn3oB, a raKxe crrrHarypy (nuunyro no4nucr) rocJleAHero. flpnra:u IroAnl4cbrBaer

3aBeAyrouafl., aB ee orcyrcrBl,Ie - uclonpnoruuft o6ssaHHocru rane,4yrotqefi.

3.1.12. Bzgrr BKrrorriuor n ce6s Jrr,rrrHbre rroArrr{cr.r, pacruu0poBKy rIoArII,Iceftu gary.
a

3.1.12. O([oprranen]re [oArrrrcv\ Bvr3br rf'orruerxz o rrpunoxeHlu npoA3BoArITct B coorBercrBtll{ c

rrynKrnMr4 Zncrpyrquu.
3.1.13. Brruzcra-xofl[r olpeAeneunoft qacrr.r noAJrrrHHoro AoKyI\{eHra. B BbInLIcKe rI3 rlprlKa3a

coAepxarcr Bce peKBrr3rrrbr npvKa3a Ao pacnoptAllTeJlbHofr.'aactu. Z: pacnoptqurenbHoit qacru

6epyr roJrbKo ry zu(fopnrarllrro, Koropas neo6xo.uuua B Kax,qoM KoHKperHoM cnyqae. Brmucry
3aBeprroT [pocTaBnenr,reM oTMeTKLI (KOnLI.f, BepHa) I4 rIOAnI4CbrO SanepmOrqeft.

3.2. Ilo.rroxenrre. Ilpann;ra. llncrpyrcqlln.
3.2.1. flonoxenue - AoKyMeHT, ycraHaBrunarorqufi crrcreMHo cB.f,3aHHbre Mex,{y co6ofi rrpaBrlna no
Borlpocar\r, orHeceHHbIM K KoMrrereHllrrpr HecKoJrbKt4x AonxcnocrubD( nuu Y.rpexAeHrlt.
3.2.2. llpanzna - AoKyMeHT, sarpeurrrorqzft HopMbr vr rpe6onaHux, o6xsarenrnrre AnA

BbrrroJrHeHlrr AonlruocrHbrMr{ Jrr{rlaMr{ YupexgeHnt B npoqecce noBceAneeHofi Ae-srerbHocru.
3.2.3. I,Iucrpyrqur - 4okyuenr, ilpeArrrrcbrBaroqufi ropsAoK ocylqecrBneHl,Irl rarofi- m,r6o

. AerrenbHocrvrkrrrv, [oprAoK rrpr.rMeHgnr{r orAeJrbHbrx noroxenr,rfi HopMarvBHo-npaBoBbx aKToB B

ycnoBrrrx (f yHrquouupoBaHllt VupeN,4enur.
3.2.4. floroNenu-f,, rrpaBvrra il r{HcrpyKrlrm rrpuMeH.f,rorc.f, B KaqecrBe caMocrotreJlbHErx

opfaur.r3arllroHno-pacloprAlrrenbHbD( AoKyMeHToB. Bee.qeH[e s Aeficrnlle yKa3aHHbIx

opraHv3arl[oHHo-pacnoprArrTerrbHbD( AoKyMeHToB ocyrqecTBnteTct c yrBepxAeH[eM LIx

:aneAyrouefi.
3.2.5: flopx4or rroAroroBKrl rrpoeKTa noJrolxeHrr{, rpaBriJr rr r.rHcrpyKrlIafi auaror}IqeH o6nlerr,ry

rroprAKy no4rorbnru npoerrdn HopMarldBirrn< axros
3.2.6. Pemenze o [oprAKe rrpLrnflTufl. noroxerrprfi, rrpaBrrJr, r4HcrpyKrlr4fi naxo4urct B BeAeHr{rI

Yvpexgenur.
3.2.7 . YrnepNAeur,re o(fopuurercr B Qopnre rplr$a yrBep)K,{eHkrs. Lrrvr nyreM v3ranurr. npzrara o6
ux yrBep)KAeEvril.

3.2.8. [arofi rroJro)Keunr (npanan, r.rHcrpyrrlufi) rnnxercfl Aa"ra ero yrBep)KAeHrIq, ecJItI B

coAepxaHur.r AoKyMeHTa 3To He oloBapuBaeTc.s B oTAenbHoM rIyHKTe.

3.2.9. lloloxenne (npanuna, r{HcrpyKrllrfl) neuaraercr Ha 6ranre yctanoueHnofi Soprvrr
nrpu(prou Times New Roman Cyr I2-tr KerJIeM.

3 .2.1 0. flonoxenpre rrMeer cneAylolql4e peKBrI3I4TbI:



- 
HiMMeHOBiUTUe rrpenqeHus;

- 
HaIIMeHOBaHUe BrrAa AOKyN(eHTa;

-laTy 
yrB epxq4 eHvrfl . 14 c ol.jrac oBaHrIt AoKyM eHTa;

-3aroJroBoK 
K AoKWeHTy;

- 
TeKCT AOKyTUeHTa;

- 
oTMeTKy O [p[noxeHl,M.

3 .2.1 L flpanura, r{HcrpyKu}It LIMeer cneAyloure peKBu3}IThI:

- 
HaprMeHoBaHue rrpexAeHus;- HailMeHoBaHI,Ie BI4Aa AoKyMeHTa;

-M.ry AOKyMeHTa yrBepXAeHI,Is u COfJIaCOBaHUt AOKyN{eHTa;

-HOMep 
AOKWeHTa;

-3aroJroBoK 
K AoKyMeHTy;

-reKcr 
AoKWeHTa;

-noArrr4cb 
o3HaKoMneHI|.[s. c AoKyMeHroM;

----orMerKy o rrpEnoxeHlrrl.
3.2.12. Hararuenosanze Yupex,qeHr.rr yKa3brBaercs B rorHofi Qopvre ro ycraBy (MynnlruanbHoe
aBroHoMHoe AorxKonbuoe o6pasoBarenbHoe f{pe4qeHr.re <,{ercrufi caA J\lb 72 xotvrdurr.lrpoBaHHoro

BuAa) Anr,racrpoureJrbHoro pafioHa r. KalaHra, nerraraercr rleHTpkrpoBaHo). B reKcre AorrycKaerct
coxpzurleHHoe (MA,{Oy <[ercxnfi caA ]lb 72> B rlenrx paq?roHzrrrbHoro ucrroJrb3oBaHrrr

6yrraaxuoro pecypca.
3.2.13. Ha[Menosalve BrrAaAoKyMeHTa - "lloroxeHrle" - AorronHrercr npeAnorou <<O>>, (06).
3.2.I4..{ara 4orcyMeHra oQopurrercr cnoBecHo-qu(fponrnvr (.rucro qn(fparvrn, Mecsq upouucrro (n
poAlrreJrbHoM rraAexe), roA qn([parvta c AoronHeHueM "r." nnra qnQponrna (10.08.2018) cnoco6ou.
3.2.15. 3aronosor K reKcry rronoxeHrrfl Sopnrynupyercr B rrpeAJroxHoM rraAexe (orneuaet na
Borrpoc "o ueu?"); 3aroJroBoK K TeKcry $oprvrynupyercr B poAlrrenbHoM rraAexe (otne.raet
Ha Borrpoc "vero?"); 3aroJroBoK K TeK TpyKrlzlr (popuynupyercr B poAr.rrenbHoM naAexe
(ornevaet Ha Borrpoc "roro?").
3.2.16. Terccr AoKyr\{eHTa [3Jraraercr or rperbero n]rqa eALrHcrBeHHoro r,rJrr,r MHo)r(ecrBeHHoro
qI4cJIa. B rercre ftcttonr3yror cJIoBa "4olxeH", "cre4yer", "neo6xoAlaMot', "3arpelqaercf", "He

4ouycraetcr".
3.2.17. Tercr AoKyMeHra o6rrqno orKphrBaercs He6orrrrrrofi npeau6ytoir ulr.u prrAenoM "O6rque
IroJIolKeHLIfl", B Koropbrx yKa3aHbr ocHoBaHkrs. p.lrfl. parpa6orru AoKyMeHTa, ero IIeJIb, o6ractr
rrpuMeHeHrrr, orBercrBenHocrb 3a HapyrueHlle ycraHoBJreHHbx rIpaBI4n r4 TexHoJroruit u t. rt.
3.2.18. Terccr .4oKlr\{eHTa rronoxeHlrt (upanur, r4HcrpyKrl}ru) nroxer 6rttr pa:geJleH Ha r.tIaBEI,

nyHKTbr Lr no.{flynKrnr. fnaerr Aonxnbr rrMerr Ha3BaHLr{. I4x Hyuepyror prrMcKr{Mvwrn apa6crcnulr
quftpaMz. Hyuepaqun rryHKroB z roArynKroB AoKyN{eHra npoLr3BoArr apa6crnuz quSpauu.
3.2.I9. Ecrra 4oryuenr ugrrenfler, orMeHser vrrru AorronHrer paHee r,rsAaunrrfi AoKyr\{eHT r{Jrr{ ero

' orAeJrbHBre noJro)r(eHvtfl, To o6 srou .renaercr coorBercrByrouee [pr{MeqaHr4e B 3aKJIIotInreJIbHoM

rryHKTe.

3.3.Ilpororco;r
3.3.1. flpororon - AoKyMeHr, Qurczpyrou[ft coAep]Kanue coBerrlareJrbHbrx Meponplrrruir u
rrplrArlrcu1uft ropu4r.ruec$rc cuxy [p]rHrrbrM Ha Hr,rx pe[reHlrflM.,
3.3.2..flpororon cocraBnrercs. Ha ocHoBaHr{r{ pa6ouux 3artuceit, [porr3BeAeHHED( Bo BpeMs

-J - 
-gqsglrldHuft, a raKxe pa3nr4qHb.D( rrucbMeHHbor Marepr,ranon (re:ucrr .qoKna,qoB I,I Bblcryflnenuit,

rrpoeKrbr peureuirft r.r Ap.).
3.3.3. Belenue saflucvr Bo BpeMr saceganufi, c6op. uarepuaJroB r{ noAroroBKa reKcra Bo3raraercs
Ha ceKperap.,I Konnef[anbHoro opfaHa unra corpyAnvKoB, roroBr,rBlrrrax Bo[pochr n o6cyN,ueuuro.
3.3.3. Texcr [poroKona .qonx{eH 6srrr noAforoBJreH He rro3AHee qeM qepe3 3 AHs rrocJre

coBeluaHlur.
3.3.4. flo,4ruttruKr.r AoKyN{eHToB rro BorrpocilM, paccMorpeHHbrM Ha 3aceAaHnv, laanpaBJUrrorc{ AJUI

rroAmrrBKrr B Aeno BMecre c Bbrrrr4cKoft us nporoKoJra o npl,IHflTbx perreH[tx.
3 . 3. 5. flpororor LrMeer cJre.4yrorulre peKBr,r3r,rru (npuloxeHue 5 ) :

- 
Har4MeHOBaHUe BlrAa AOKyMeHTa;

-IlATy 
AOKyrreHTa;



-nouep AoKyMeHTa;

-3afoJroBoK 
K AoKyMeHTy;

-TeKCT 
AOKyMeHTa;

-noArrr,rcb;
-BI{3bI;
-oTMeTKy 

O npuno)KeHl,I[.
3.3.6.Ilpororol neqararor Qoprvrara ,{4 mpn(fronr Times New Roman l2-tr KerJIeM unI,I rII{IIryr
BpyrrHyro. Orpopunenue peKBr,r3lrroB [poroKona [porr3BoArrrcr c co6moAeHrreM HnxecneAyloql4x
npaBr4n:

3.3.7. HauMenoeaHr{e AoKyMeHTa - "flporoxon" - [eqaraercr or rpaHI{IIbI BepxHero nors 6raHra
rrerrarHbrMr4 6yrnaun, [onyxupHsnr,r upnQrou.
3.3.8. 3arononor< K TeKcry rrporoKona coAepxr{T HiBBaHrre nporoKonbHoro Meponprltrl,It
(coneqanze, 3aceAaHue, co6panue) u HnlrMeHoBaHLre KoJrJrerpraJrbHoro opraHa, pa6ora Koroporo
rrporoKonupyerctr. 3arorosor B rrporoKone orAeJr.f,ercr or [pe.uhrlyqero peKBrI3[Ta AByMs
MexcrpoqHblMlr LrHTepBaJrilMI,I u paclonaraercr rleHTpoBarro orHoclrrenbno peKBlI3rIToB 6ranra.
3.3.9.,{ara npororona o$opMJlterct B coorBercrB}rl{ c n. 3. 1.1 1.

3.3.10. Texcr lporoKona ueqaraercr qepe3 oAr.rH Mexcrpounsrft aHTepBiIn.

3.3.11. KaNArrft pa3AeJr rrporoKona Hwepyercr apa6crofi quSpofi.
3.3.12. Tercr nporoKon4 KaK rrpaBr.rno, cocrorrr r,r3 AByx qacrefi - nno4nofi r,r ocnonnoft.
3.3.13. BsoAHar qacrb reKcra coAepxlrr cBeAeHltr o [peAceAareJre, ceKperape, npr4c]'rcrByroq[x,
npurnaIIIeHHbD( kr o rroBecrKe gnt. /;rrs. Jrr,rrl AorronHr4TeJlbHo npl{rnallreHHbrx Ha coBeIIIaHI,Ie I,I3

qlrcJra corpyAHr.rKon Yupex4eHlrr, rroMrrMo (fanrunr.rH H uHr;rluaJroB, yKa3brBaror 3aHI,IMaeMyro

AoJrxHocrb, a Alrfl. cnequarrucroB 113 Apyfr4x opfaHr,r3arlzft - 4onxHocrb r{ Ha3BaHI,Ie opraHI43aII}I[.
Crosa "flosecrxa AHr) pacrronaruuorcr rleHTprrpoBaHHo, [ocJre HLrx craBr{Tc.f, ABoerotlue.
Bonpocrr rroBecrKkr ,4Hr HyMepyrorcr. axArrfi nonrrfi Borlpoc reqaraerct or 1-ro rIoJIoxeHlIt
ra6ynxropa. flocneAosareJrbHocrb pacrronoxenlrr BorrpocoB orrpeAeJrf,erct crerleHbro ]IX
BtDrHocrrr. OopuynzpoBKa BorrpocoB rroBecrKr,r AH.s HarrrrHaerct c [peAnoroB "o", "o6". ,{ouag
(or.rer, coo6llenrae, un(foprvraryut), HauMeHoBaHue AonxHocrr{, rirHr.rIII4€uIbI vr (pauznuro

AoKlaArruKa nutltyr B poAr,rrenbHoM [aAexe. He BKrroqarb B rloBecrKy AHt TIyHKT "Pa3uoe".
Kaxaufi Borrpoc AonxeH 6rrrr romperll3l{poBaH.
3.3.14. OcnosHar qacrb reKcra cocrouT rr3 p€BAenoB, coorBercrByroullx rryHKTilM noBecrKl4 AHt
nporoKoJrbHoro Mepolpnsrlrr. Tencr KaxAoro pa3Aena rd3Jrararor B rrocJleAoBareJllHocrrl:

"Clytualu - Brrcrynr,rnr,r - Pemur[". 3Tu cnoBa rreqararor rIpolI{cHbIMu 6yrnauu.
3.3.15. Ilepe4 cJroBoM "Cnyrlaru" craBrlTcr HoMep Bonpoca froBecrKll AHt, nocJleAHero -

ABoerotrve. @arvrranras AoKJraArr]rKa neqaraercs B uMeHrrreJrbHoM rra,{exe o'r 1-ro rIoJIo)KeHI{t

leqararoqero ycrpoficrnal llocre Qauznr,rz craBrrcr r,rHr,ruuanbr, 3areM ABoeroque, KaBbItIKLI rI
rrrrmercr coAep)r(aHlre AoKJraAa n Sopnae npxnaofi pequ, KaBhFrKkl. OcnosHoe coAepxaHlle AoKnaAoB
kr nrrcrynneuuft vsraraercfl B TeKcre rrporoKoJra re3ucHo. flonnrre reKcrbl rrrcryurenufi
(aoxna,qoe), 3aBepeHHbre rroArrucbrc coorBercrByrorqr{x nllq, npunal'iuorct K rlporoKoJry. B
[ocJreAHeM cn)qae B rrporoKone Aenaerc.f, crrocKa: "TeKcr BbIcryrIneHI,It npurataetcl" (n

flporoKone 6eg rasrF{er). O6cyxaeHlrro AoKJraAa Moryr ilpeArrecrBoBarb Borrpocbl K AoKraAqI4Ky,
Koropbre BMecre c orBeraMv BKrroqaror B piBAeJr "Cnyuraru". llepe4 3arr[cbro KtDKAoro Bolpoca
yrarriribrorc .krn:lrrltrurcr, Qaruu;tIa.f, r4 AonxHocrb ero aBTopa lr craBurrcfl, ABoeroql,Ie. Co4epxauue
Bonpoca gauzcrlnaercr B Sofnre upxvrofi'pe.r4. flepe4 Soprvrynuposrofi orBera rvmerc.f, cJroBo

"OrBer" (r npororore 6eg ranrruer), cran[tcs ABoeror{[e r{ 3arrrrcbrBaercr. orBer n Qopve npxuoft
peqr.r B KaBbrrrKax. Xo4 o6cyx,qeHlrr AoKJra4a orpaxaerc{ B pirAeJre "Bucryululr". flocle cnoBa

"nucrynuru" craBurcr ABoeroqr{e. Oaur,rnnlo Bbrcryuiloqero m{rryr B }rMenrrreJrbHoM naAex(e or
1-ro floroxeHlas reqararoqero ycrpoftcrna, 3areM yKa3brBruorcr r.rHr{qpraJrbr u AoJrx(Hocrb
Bbrcryrrarcqefo, craBr{Tcfl Tr,rpe u co crporrHofi 6yrnu [eqaraercr coAepxaH]re Bbrcrynneullt B

(fopnae roceeHHofi peqr. flpunmrre pertreur,rr coAepxarcr B pa3AeJre "flocrauoBrrJrlr (Pemunu)".
Ecrn peruenuft uecxoJrbKo, oHr{ HyMepyrorc.s apa6crvrur.r qu(fpavu c roqxofi. Kax.qoe perneHr4e

corrpoBo)Kraercfl, yKa3aHr,Ielr AoJrxHocrlr, Qalrunura kr IrHr{rI[aJroB orBercrBeHHoro ga ero
BbIIoJIHeHI{e }I CpOKa rrcrroJrHeHrr.rl.



3.3.l6.flocranoueur.re (pemenue) nporoKoJrbHoro Mepo npvflTkrfl.[I3Jlaraerct B TeKcre rlporoKona

[oJrHocrbro. Co4epNanue oco6oro MHeHI,II, BbIcKa3aHHoro rrpll nrrpa6orre [o crarroBIreHvls.

(peuleHzx), (frarcupyercr B Tercre nocJre coorBercrBylouero rocraHoBJlenur (peureur,Ix). 3lecr
xe rplrBoArr pe3ynbrarbr roJrocoBaHvrfl, nprr neo6xo4nuocru. Cyrr o6paruenvr - npocr6a,
coo6rqenue raroft-nu6o uu(fopnraq?rr4, colpoBo4atemnrfr TeKcr I,I T. rI. B ueo6xoArlMbx cnfriux
cryxe6noe rllcbMo Mox(Ho 3aBepllrlTb KparKlIMlI BbIBoAaMIl.

3.4.8. Terccrrr orBerHbrx nilceM Aonxnbr rorrHo coorBercrBoBarb 3a4aHvrflM, sa(fnrcupoBaHHblM B

pe3onrcqru pyKoBoALITent.

3.4.9. r{arofi crryxe6noro m{cbMa Bo Bcex cnfraflx sBrnercfl, Aara el'o rIoAlI,rcaHLIx. flpu HaJfirqvlrzI

npuloxenufi K clyxe6uorrry nricbMy o6 groM AeJlaerct coorBercrByloqat ccbrJlKa B

3ttKrrrcqr,rrenbHoM a6salle reKcra.
3.5. Te.rreQoHorpaMMa
3.5.1. Tene(fouorpaMMa BKJrroqaer cneAyroque peKBLr3LtrbI: HarIMeHoBaHI4e yqpexAeHrls, a4pec,

Aury,vrnreKc, TeKcr, rroArrrrcb, orMerKI,I o BpeMeHlr nepe.qaqra I{ yKiBaHrIe AonxHocrefiu$attl.z,uit
(ulu ronrro Qarvrunzfi) ruaq, rpuHsBrur4x v nepeAaBlrrrx rele$onorpaMMy. B clyrae orcyrcrBllf,
6lanron 4nx rene(foHorpilMM rpr.rMeHsrorcr.,nllcrbl 6yuaru Qopuara ,A'4. Teler[oHorpttMMbl

cocTaBJrf,IoTcr B oAHoM 3K3eMlrJrf,pe, IroAIII{CbIBZUOTC' pyKOBOAkITeJIeM I,IJII,I He[OCpeACTBeHHbIM

ucnoJrHrrreneu. Tercr He Aonx(eH BKJrrorrarr 6onee 50 cnon. Tene(fonorpaMMa 4olxna 6rrrr
AaTr,rpoBaHa I{ IroArlucaHa JII,IIIOM, OT IMeHI{ KOTOpOTO OHa nepeAaeTct.

3.5.2. Tene(fonorpaMMa rrepeAaercr HecKoJrbKrrM aApecaraM rlo ilpunaraeMoMy crlllcKy a,qpecaroB

rr HoMepoB reneQouon.
3.6.3asnreHne
3.6.l.3asereHue - 

ero o$uquanuroercoo6rqeHlre B nI,IcEMeHHofi Qoprvre. Ono co4epxuT qalqe

Bcero [peAJro)KeHLre, xano6y wn cr6y raxoro-m6o rIeJIoBeKa, aApecoBaHHble vIwI
opraHr43arlvrvr, vril AoJrxHocrHoMy n 3asereHue otfoprvrnxerct Ha craHAaprHbrx Jlrlcrutx

6yvraru Qopuata ,A'4.

3.6.2. 3a-f,sneHrle BKJlroqaer: a.Apecar, KoropoMy HarrpaBJrlercf, 3€uIBJIeHue, AoJI]KHocrb,

[oJrHocrbrc- (favulllro ) vrMs, orqecrBo aBTopa 3asBreHu{, HaI{MeHoBaHvre AoKyI\{eHTa, ToqHoe

lr3Jloxenrre npocr6rr, rrpeAJroxeH]rt, oflrrcb [pr4naraeMbtx K 3afiBJIeHrIIo AoKyMeHToB) Aura,
no.4tlrlcb.
3.6.3. B gassreHrrr{ ucrroJrb3yercr, KaK npaBrrno, o$zquaJlbHo-AenoBiul JIeKcrIKa, B HeKoropbD(

3rurBJreHz.f,x Aonycraerca ynorpe6JreHrle uy6lzqncru'recrofi JIeKcLIKI'I.

3.7.3anncrca
3.7.l.3anucxa (analr.rruvecKaq, AoKJraAHarr, cryxe6nax, o6rscuurenurax) - AoK)adeHT,

aApeconannrrft pyKoBoAr4Tenrc AaHHoro vrv Bbllrrecrof,Irlero yqpexAeHl4fl vt co4epxaqufi
o6ctosremHoe I,r3Jro)Kenue raxoro- ma6o Borrpoca c BbIBoAaMIl r{ rlpeAnoxeuusMll cocraBl,ITeJrfl.

3.7.2. AoxraAnas 3a[rlcKa cocraBJr{ercr KaK uo nuqHoft I{HI{II}IarI,IBe aBTopa (pa6ornura), rar n
rro yKa3aHnro (nucrrvreHHoMy rInI4 ycrHoMy) pyrono4r4Ters.
3.7.3.3anucra cocraBJrrerc . Ha 6yrvraxnorrr HocllTene krlrrr B gneKTpoHHoM BuAe. OSoprvrnenr,re

3anr{cKlr 3aBI,IcLrr or a4pecara. llpu cocraBJIeH}Iu AoItnaAnofi 3ztrrl{cKl4, agpeconannofi
pyroBoArrreJrro frpe)KAeHr{r B"paMKax f{pexleHlrr, oHa crll,ITaercfl BHyrpeHHefi r,r o(popnrrserct
Ha cr?qAaprHbD( JII,Icrix 6yrvrarn Qopvrara ,A.4. Ecnu 3arlllcKa aApecyerct 3a np
ro ee <iQoplaJrrror na 6nanre,. u. oHa Hir3brBaercs eHelxHefi. BHerun-flt 3arILIcKa

cneAyrcrque pdrnusurrr: naurnrenonannb rrpex,qeHl,It, BtrA AoKyMeHTa,' Aara AoKyMeHTa,

perurcrpaquoHnrrfi HoMep, Mecro cocraererlufl,'taa3Barrvre AoKyMeHra (earonoBoK K rercty), eclu
TeKcr 6olee 4 

- 
5 crpoK, aapecar(u), TeKcr, nohnucr pyKoBoAlarent yqpex,qeHl,I{. Bnyrpenuxx

3alr,rcKa AoJrxHa coAepxaTb cneAyroque peKBLl3r,rTbr: BLIA AoKyMeHTa, I&td AOKyMeHTa, Ha3BaHue

AoKyMeHTa (sarolonor r< rercry), ecnr.r reKcr 6onee 4 
- 

5 crpoK; aapecar(st), reKcr, no4urEcr (c
yKa3aHHeM AonxHocrtr, $auuluu, LrHrrqlraJron). llo4nucblBaer BHyrpeHHIoIo AoKJIaAHyIo 3anllcKy
COCTABI,ITEJIb.

3.7.4. PasnonraAHocrbro Aoua,{nofi 3anr,rcrlr rBJUrrorcr rrpeAcraBJlenvs. Onn racnolb3ylorcs uppl

AOKyI\[eHT[pOBaHr,rV ICaApOnofi AetTeJrbHocTu vr cocTaBIsloTct pyKoBoAI,ITeneM I,IJII,I 3aMeCTVTeJIeM



pyKoBoAtrTenr. flpeAcTaBreH[.s cocTaBJrrroT B cnrlasx IlooupeHl4t pa6oTH]IKOB, HtuIOXeH]It

B3bICKaHlrfi , npoBeAeHvs. aTTecrarlvlv'.

3.8. Arcr
3.8.1. Arr - AoKyMeHT, cocrasreHurrfi 14 uo4nr.rcannrrfi HecKonbKLIMt4 nl{qaMu vr

uoATBepx,qaroqufi ycraHoBneHHbre rfarru r,r co6rrrus. Arrrr cocraBJu{rorct no pe3ynbraraM

peBil3uu Qr.rnaucono-xossficrseHHofi AesreJrbHocrrl, rrppleMa 
- 

nepeAaqv AeIr, npoBepKl{ Halrvt'lus.,

rrHBegTapr{sarJkrvr il rp.Arr cocrasJrterct KoMI,IccrIoHno (ne MeHee ABy( cocranurelefi) ulu
clleqllaJlbHo yTIoJIHOMOIIeHHbM AOJDKHOCTHbIM nI4IIOM.

3.8.2. Arr oQoprvrrrrercr Ha crarrAaprHbrx rll,Icrax 6yuaru urpz(frorra Times New Roman (Cyr)

pa3MepoM Ns 14 u lrMeer cJreAyroque peKBI,I3r4rbI. fpu$ ytBep)K,qeHl{t BKJlroqaer cJIoBo

(yrBepxAztroD, Koropoe leqaraercr [porIIlcHbIMLI 6yrnaur.I, 6es KaBbIrIeK, HaLIMeHoBaHUe

AoJrxHocrr4 lr:lrr\a) yrBepx.qarcrlefo aKT, nuqHylo rloArlrlcb, ee pacmn$poBKy v llary AaHHbrx.

Cnpanounrre AaHHbre o6 oprauu3arl?r[ BKrroqiuor n ce6s: noqronrrfi aApec, HoMep rene$ona r'r

.qpyrue cBeAeHus [o ycMorpeHr{ro opraHrasarlHu (uorvrep Sarcon, releQarca, cqeroB n 6aHxe,

aApec oneKrpoHHofi noqrrt I,I Ap.).
4.3. Agpecaunu Aor(yMeHTa.
4.3,1. ,{oryrraenru, BbrcbrJraeMbre 3a rpe4eru AercKoro ca4a, aApecylor rtpeAflpusrlltM,

opraHrBaur,rrM, )qpexqqeHr,rrM, Lrx cTpyKTypHbnd IIo.qpa3AeJIeHI{tM, AOJIX(HOCTHbIM LIIII4

Qusn.recruM JrLIrIaM.

4.3.2. flpu a4pecarllrr4 AoKyMenra 6es yrra3anus. KoHKperuoro AonxHocrHoro JIlIqa, HaI4MeHoBaHI,Ie

a.Apecara rrI,IIIIeTct B I{MeHI{TeJIbHOM rIaAeXe.

4.3.3. Eclu a4pecaroM rBJrrercr KoHKperHoe AonxHocrHoe JII,IIIo, To H€tlIMeHoBaHrIe opraHH3aIIEI,I

r4 crpyKTypHoro rroApaz1errenkrs. yKa3br]ullor B ]IMeHIITeJIIHoM [aAe)Ke, a AoJlxHocrr u Qanruluto
AoJllcHocrHoro Jrlrqa - B AareJrbHoM, rlpurleM I,IHI,IqLIaJIrI yKa3blBaror nepeA (farvrunueft, HanpI'IMep:

OrAen o6pa:onanm YO I4KMO r. aHrr rro AnnacrpourenbHoMy u Hoso-CaBI,IHoBcKoMy

pafi onalt frannouy 6lxralrepy.
4.3.4. flpn agpecarlrur IoKyN{eHTa HerrocpeAcrBeHHo pyKoBoArITeJIIo opraHI,I3aII[rI HaI'IMeHoBaHI'Ie

nocne.Unefi BxoArrr B cocraB Har,rMeHoBaHr4r AoJDKHocrlI aApecara, AoJDKHocrb JIlIqa yKa3blBzlror B

AareJrbHoM rra4e)Ke, HanpuMep: Ha.ramH[ry orAena o6pasonauus YO I4KMO r.Kagann no

AnuacrponrenbHoMy r.r Hoso-CanrIHoBcKoMy pafi onav.
4.3.5. flpu agpeca\upr kr AoKlMeHTa Qr,rauuecroMy nl,Iqy yKa3blBtlror LIHtIqraJIbr u (larr,rI,rnrax

lonf{arenr, a [ocJre groro - ero [orrronuft agpec, HarlprlMep:kI.fl. Xallu4ynnnnoft yl. Asuucxat

, I. 26, xn. 44 r.Ka3anr, PT, 420127. Brr6op Qoprvrara 6ranra rpu rloAforoBKe AoKyN{eHra

onpeAeJrflercr B 3aBzclrMocrlr or o6reua reKcra. KaN,qrrfi JII,Icr AoKyl{enra, o$opulennrrft KaK Ha

6rauKe, TaK I,I 6eg nero.uoJDKeH r,IMerb rloJrt He MeHee, MM:

20-renoe;l0-npanoe;
. 20 - eepxHee;

20 - nuxnee.
4.4. YrnepxAeHlre AoKyMeHTa.
4.4.L ,{orylrenr yrBepx.qaercr AonxHocrHbrM Jr}rrIoM. flpu neo6xoA}rMocrkI AolonHrlTeJrbHbtx

npe4nzcanufi kr pa:txurennfi AoKyMeHT MolICer yrBepx,qATbct cleqllilJlbHo I'I3AaBaeMbIM

AoKyr\4eHToM: [prrKa3oM 3aBeAyroqefi YvpeNgeHI4eM, rIocraHoBJIeHI{eM, peltreHveM, nporoKoJloM.

4.4,2. fipu.yrBepxAeHrr,r AoKyMenra rpu(f yrBepxAeHI,It AoJDKeH cocrotrb lI3 cJIoBa YrnepNgaro
(6es xanrruer),' namueHosaHr,ilr .qorxno0rr,r Jrl{qa, yrnepx,uaroqero IoK}rtreHT, ero rIoAnI4cI'I,

r.rHlrrlr{irJroB, Sarvrraluz r{ Aarbr yrBepxAeHvIfl,t slvlrtrvrep: YrnepxAalo 3ase,qylouar MA'{OY
<,{ercxufi caAJtlb 72>> (luuuat uo4uucr)\np}IKtr 02.09.2018 Jtlb

4.4.3.,{onycraercr rleuTpkrpoBarb KaxAyro crpoKy peKBrI3rITa "fpu$ yrBepx,qeHIal 4oKyueuta"
rro orHomeHr,Iro K cauoft 4nunnofi crpoKe.
4.4.4.llpu yrnepx,UeHrru AoKyr\{eHTa rrocrarroBneHl{eM, perrlenlreM, rIpLIKt]3oM, rlporoKoJlorvr rpn(f
yrBepxAeHr{r cocror,rr Lr3 cJroB YrnepN,uen (VrnepN,qeHa, Yrnep)KAeHbI prnr'I Yrnepxgeno),
Har,IMeHOBarrlIt yrBepx,4utrouefo AoKlMeHTa B TBOpVTenbHOM rI4AeXe, ero AaTbI, HoMepa.

4.4.5. fpu$ yrBepxqeHrrr AoKyMeHTa pacilonaraercr B rrpaBoM BepxHeM yrny AoKyMeHTa.



4.4.6.,{ara n rpr,rQe yrBep)Kleur,r.f, craB[Tcr or pyKI{, qacrl,ItlHo TIJITI [oJlHocrrro na6upaercs rtpu

nerraraHrrr.r AoKyMeHTa. B nocneAueM cnlqae or pyKH [pocraBJrterct roJIbKo tl]Icno rIJI]I qI{cJIo rI

Mec{u.
4.4.7. fp"$ yrBepx,qeHvfl npilluflTo yKa3brBarb Ha AoKyMeHrax, rpe6yrorqux AorIoJIHI,ITeJrbHofo

yAocroBepeHr4r r4x rroAJrrrHHocrrr [r AocroBepHocr]I. fp"Q yrBepx,qeHvfl. npkrnflTo craBrITb Ha

cne,{ylorrlr4x yfipaBneHrrecKux AoKyMeHTix: aKTux, I4HCTpyKII]If,X, OTqeTaX, fiepetilI'x,
uoJroxeHl,Iflx, rrporpaMM€x, cMerax, craHAaprtx, crpyKTypix u ItrTarHofi.rucreHHocrrl, rapuQnrx
craBKax, (f oprvre yHr.r(puqupoBaHHbx AoKyNreHToB, ItrTarHoM pacnllcaHllu.

4.5, CouacoBaHrre Aor(yMeHTa.
4.5.1. Ha erane paspa6orru upoeKra AoKyMeHra B HeKoropbx cnf{ar{x Mo}Ker Bo3HI,IKHyrb

ueo6xoAuuocrb ero cofJracoBaHvfl c gaLrHTepecoBaHHbIMI4 cropoHaMu AoJII(HocrHbMrI nvUilMll

vrrr opraHn3arlnfrMvt. B oTr.rx cnyqaflx corJlacoBarllle AoKyMeHTa o(poputrercx nr,rgofi

coorBercrByrouero AonxHocrHoro nuqa uru rpz(foM conracoBiurl4t. Bzsnponanue [poeKTa

AoKyr\{eHTa rrpoBoA}rrcsnpfi neo6xoAuuocrl,I oIIeHrz o6ocnoBaHHocrrl AoKyMeHTa, coorBercrBl,I{

ero [paBoBbrM aKTaM ]r paHee rrp]rrurrbrM perrreHurM, flpe4cranJrteMble Ha rloAnucr AoKyMeHTbI

Br,r3rrpyloTcr [crro JIHI,ITeJIoM.

4.5.2. Buga sKnroqaer B .ce6s Haur,reHoBaHrre fiorNnocru, JIlIqHyIo rloArlr{cb, ee pacruu(fpoBKy rI

Aary rroArrilcaHns.. Hauprarraep: Craplruft Bocrrurarenr C.IO. 3anrnrvrupona (nuuna-a no4nucr)
I 1.01.18 r.
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